
 

 

  
  

OREGON PSYCHOANALYTIC INSTITUTE  

PROGRESSION COMMITTEE POLICIES AND PROCEDURES     

(Revised Jan 2026)  
  

Purpose   

The Progression Commi>ee is a commi>ee of the Oregon PsychoanalyEc InsEtute (OPI) ExecuEve 
Commi>ee (EC) and reports to that Commi>ee. It reviews the progress of candidates to ensure that the 
appropriate standards of training are being met in accordance with the minimal standards set by the 
American PsychoanalyEc AssociaEon and the standards agreed upon by the Oregon PsychoanalyEc 
InsEtute. In addiEon, it acts in whatever way possible to support and enhance the educaEonal process 
and experience for candidates, to idenEfy problems in candidate progression, and to help candidates 
work out these problems. By regularly reviewing the training records, the Chair of the Progression 
Commi>ee can ensure that required reports are submi>ed and can act to ensure that the training 
records are being appropriately maintained.   

Structure   

The Chair of the Progression Commi>ee is appointed by the Director of the OPI EC for a three year term. 
A second three-year term may be served by the Chair, but the terms may not be consecuEve. The 
Director makes the appointment at the beginning of their term. The Chair of the  
Progression Commi>ee reports to the OPI EC. The Chair is also responsible for Progression Commi>ee 
meeEngs, in that they are responsible for seSng the agenda and convening the meeEng, and making 
sure that the informaEon for the meeEng has been sent to the members of the Commi>ee. Monthly 
Progression Commi>ee meeEng minutes are sent to the OPI Director and insEtute administrator.   

FuncEons   

The funcEons of the Progression Commi>ee include but are not limited to carrying out the policies and 
procedures regarding advisors, supervisors, the training analysis, and candidate reviews (including 
graduaEon, leave of absence, etc.). MeeEngs in which these funcEons will be addressed will include 
Progression Review meeEngs (also called Progression Review Commi>ee MeeEngs), involving the review 
of the progression of individual candidates, and Progression Commi>ee meeEngs, involving 
consideraEon of individual candidate progress in addiEon to other ma>ers before the commi>ee. Faculty 
members who are not regular members of the Progression Commi>ee may be invited to parEcipate in 
Progression Review meeEngs.   

Progression Commi>ee Membership  

The Chair of the Progression Commi>ee shall be an OPI faculty analyst appointed by the InsEtute 
Director. The Chair shall appoint members to the Progression Commi>ee from the OPI faculty. At the 
Chair’s discreEon, individuals may be invited to a>end a meeEng in an ex officio capacity.   
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Progression Review MeeEngs   

The Progression Commi>ee will determine who from the faculty shall be invited to a>end the biannual 
Progression Review meeEngs (also known as Progression Review Commi>ee meeEngs). Supervisors of 
the candidate reviewed are required to a>end as are members of the Progression Review Commi>ee for 
that meeEng. Likewise, the advisor of the candidate is to a>end as a nonvoEng member of the 
Progression Review Commi>ee for that meeEng. Recusal from parEcipaEon in Progression Review 
meeEngs should occur under the following circumstances: the a>endee is or was the training analyst or 
a previous analyst or psychotherapist for the candidate being reviewed; the a>endee was in the same 
OPI class cohort as the candidate being reviewed; the a>endee is or was the analyst or psychotherapist 
for the spouse, partner and/or family member of the candidate being reviewed; and/or the commi>ee 
member has a personal relaEonship with the candidate being reviewed which, in the opinion of the 
a>endee, a Progression Commi>ee member or the Progression Commi>ee Chair could potenEally create 
a conflict of interest in relaEon to the review process. If a conflict is suspected, there will be discussion in 
the Progression Commi>ee and/or the Progression Review Commi>ee as to how to best proceed. At 
least two Training and Supervising Analysts shall be present at all Progression Review MeeEngs.  

Progression Review meeEngs are held on a regular basis throughout the academic year. The  
Progression Review Commi>ee may meet on other occasions at the discreEon of the Progression 
Commi>ee Chair to address ma>ers other than candidate progression reviews. The schedule for 
Progression Review meeEngs is circulated to those who will be a>ending prior to the meeEng. The 
Progression Commi>ee Chair verbally reports the results of the Progression Review meeEng to the OPI 
EC for graduaEon or other significant decisions. If a candidate objects to the decision of the OPI EC 
regarding the progression report, the candidate is encouraged to speak with their advisor and/or the 
Progression Commi>ee Chair directly. If the ma>er cannot be resolved in this way, the candidate may 
request an appeal of the decision to the OPI EC. If the candidate is unsaEsfied with the outcome of the 
appeal to the OPI EC, the candidate may bring the ma>er to the OPI Board of Directors for review as to 
whether the policies and procedures of the OPI EC were followed.  

Advisors   

Advisors are considered an integral part of a candidate's analyEc educaEon. The Chair of the Admissions 
Commi>ee will appoint an advisor for each candidate upon admission to OPI. A candidate may request a 
parEcular advisor. In making such an appointment the Chair of Admissions may convene a commi>ee for 
assistance and consult with the Progression Commi>ee or the OPI EC. In making the assignment, the 
Admission Chair’s decision considers (but is not limited by) the candidate’s request.   

A^er the iniEal advisor assignment by the Admissions Commi>ee, the advisor funcEons within the 
purview of the Progression Commi>ee. Once a faculty member agrees to be an advisor, the Admissions 
Chair will send a copy of the advisor secEon of the Progression P&P's to both the candidate and advisor. 
The Admissions Chair will inform the Progression Commi>ee Chair of the advisor/advisee assignment.  
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Following the iniEal appointment of an advisor, a candidate may decide they prefer to work with a 
different advisor. If this occurs, it is the candidate’s responsibility to contact the Chair of the Progression 
Commi>ee to discuss a reassignment. Because of the size of the faculty, a reassignment may not always 
be possible. If a candidate elects to work with a current advisor as an OPI supervisor, the candidate will 
decide on a new advisor, reach out to them to confirm they are available and willing, and communicate 
this to the Chair of Progression. The new advisor will confirm with the Progression Commi>ee Chair that 
they are willing to take on this responsibility.   

Once a faculty member agrees to be an advisor, both candidate and advisor will be sent a copy of these 
policies by the Chair that has appointed them, either of the Admissions or Progression Commi>ee.   

The advisor’s primary role is to provide guidance around educaEonal ma>ers in a supporEve, 
nonevaluaEve relaEonship that helps facilitate the candidate’s educaEon and professional development 
as an analyst. It should foster an atmosphere of trust and respect where ma>ers pertaining to the 
candidate’s educaEon can be freely discussed. Progression issues are expected to be a regular part of the 
conversaEon. The advisor must be willing and able to funcEon in a dual role represenEng both OPI and 
the candidate. Ideally, the advisor should be someone to whom the candidate can go for straight talk 
about supervisors, classes, faculty, etc. and who can facilitate the candidate’s seeking further support 
with any training-related issue, including Progression issues. The advisor should also be able to provide 
guidance that is in the best interest of the candidate’s analyEc training and development, including at 
Emes giving advice that may be difficult for the candidate to hear.   

An advisor will a>end Progression Commi>ee Reviews where the candidate is discussed. The advisor 
parEcipates in the meeEng as someone who can contribute a fuller picture of the candidate’s 
development to the Progression Review Commi>ee. It is expected that the advisor/advisee dyad discuss 
prior to the meeEng what the advisor will bring to the Progression Review. For example, a candidate or 
advisor may want the Progression Review Commi>ee to know something important about the 
candidate’s development as an analyst that would not have been reported by supervisors or instructors. 
While the advisor role is not confidenEal, it is expected that the advisor will use discreEon to only share 
informaEon the advisor thinks is perEnent for the Progression Review Commi>ee to know to consider 
what is in the best interest of the candidate's educaEon and training. A^er the candidate receives the 
Progression Review le>er that follows the biannual Progression Review meeEngs, it is expected that the 
candidate and advisor discuss the candidate's review as summarized in the le>er.   

The advisor may assume a mentor role that evolves over Eme as candidates move forward in their 
analyEc development. While it is the candidate’s privilege to have or to use their advisor, the advisor can 
do much to advance the advising relaEonship, including acEvely seeking out and developing an advisory 
relaEonship with the candidate, rather than waiEng for their advisee to call them. The advisor should 
meet with the candidate at least twice a year, preferably more o^en. Making certain that channels of 
communicaEon are open on a regular basis between candidate and advisor is part of the advisor’s role.  

The Progression Commi>ee understands that the advisor role presents certain challenges to the advisor. 
For example, there may be Emes that the advisor is pulled out of their role as educaEonal advisor and 
into a role of being a candidate's friend or ally that is no longer acEng in the best interest of the 
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candidate's analyEc educaEon and development. In these circumstances, the Progression Commi>ee will 
be available to advisors for consultaEon to help the advisor carry out their advisory funcEon. This 
consultaEon could be iniEated by the advisor, the advisee/candidate, the Progression Commi>ee, or the 
Progression Review Commi>ee. In rare instances, it may become clear to the Progression Commi>ee 
that an advisor is unable to funcEon adequately in the capacity of an advisor. In this circumstance, in 
consultaEon with the OPI EC, the Progression Commi>ee may decide that the faculty member may no 
longer serve as an OPI advisor.  

Supervision   

Supervision is understood as an essenEal component of the educaEon of candidates, as well as a crucial 
source of support for candidates in their efforts to develop as psychoanalyEc clinicians and thinkers. 
Upon matriculaEon, the candidate selects a supervisor. The Chair of the Progression Commi>ee and 
other faculty including the candidate’s advisor are available for consultaEon in this process. The 
candidate should noEfy the Progression Commi>ee Chair of their selecEon. Occasionally, a supervisor is 
not available, and another choice must be made. The first two supervisors must be OPI supervising 
analysts. For subsequent cases, candidates may obtain supervision from a non-OPI supervisor who is a 
Training and Supervising Analyst from an APsA affiliated InsEtute. This requires the prospecEve 
supervisor to make a request to the Chair of the OPI TA/SA Commi>ee to be granted Geographic Rule 
Supervising Analyst status. Each control case required for graduaEon must be supervised by a different 
supervising analyst.   

Fees for supervision are le^ to the supervisee and supervisor to determine.   

Supervision on all approved cases is once a week. However, when the case is well advanced and the 
candidate’s progression saEsfactory, the candidate/supervisor dyad may request a reducEon in the 
frequency of supervision to every other week. A wri>en request should be sent by the candidate to the 
Chair of the Progression Commi>ee. This request is placed in the candidate's file to be discussed at the 
next Progression Review Commi>ee meeEng. Any such change in frequency would need to be approved 
first by the Progression Review Commi>ee.  

Occasionally, a supervisee may wish to change to a different supervisor. If the candidate wishes to 
change supervisors, this should be discussed between the candidate and supervisor. The advisor may be 
of help as well.   

It is expected that candidates will not conduct clinical psychoanalysis without supervision.  

The Training Analysis   

If, upon admission, the pre-matriculaEon candidate is not in their four to five Emes per week training 
analysis with an OPI training analyst, they should begin the analysis as soon as possible.  

The Training Analysis must be in person; certain excepEons to the in-person requirement for a porEon of 
the analysis may be considered for candidates living outside the greater Portland metro area in Oregon 
and SW Washington. We strongly recommend that a candidate be in their training analysis at least six 
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months prior to beginning their first year of classes. If this is not possible, a candidate must be in their 
four-five Emes/week training analysis for at least six months before beginning their first control case. The 
candidate selects their training analyst from among the available OPI TA's. It is beneficial to the 
candidate to begin the training analysis as much in advance of training as possible as it is a requirement 
that the training analysis overlap for a significant period of Eme (three years at a minimum) with the 
candidate’s analysis of control cases. Were this analysis to terminate before supervised control cases 
begin, the candidate must return to analysis with an OPI training analyst so that the overlap with 
supervised control cases may occur.  

Special instances that require a waiver of these policies are to be taken up with the Progression Review 
Commi>ee, which will forward its determinaEon to the OPI EC for review.  

OPI is a non-reporEng insEtute. However, it is the responsibility of both the candidate and the TA to 
noEfy the insEtute's administrator of the date of the beginning and ending of their training analysis 
while sEll a candidate. The training analysis becomes a personal analysis upon graduaEon.  

AnalyEc fees are privately negoEated.  

If a candidate changes training analyst during candidacy the insEtute administrator must be noEfied. This 
is an important ma>er. We recommend the candidate seek consultaEon in this process.  

Progression Review Procedures  

The Progression Review Commi>ee (made up of those at the Progression Review for the parEcular 
candidate) conducts biannual reviews of candidate performance, considering the following factors in 
reaching its recommendaEons: the OPI training record including supervisory reports, classroom 
evaluaEons, other training-related documents, discussions with others on the faculty about acEviEes and 
progress as a candidate and direct input from candidates. Candidates may convey any perEnent 
informaEon, including their view of their progress either by wriEng a le>er to the Chair, by asking their 
advisor to speak on their behalf, or by speaking in person to the Progression Commi>ee or the 
Progression Review Commi>ee.  

Any faculty or candidate may iniEate addiEonal reviews. Likewise, the Progression Commi>ee may 
recommend reviews at a greater frequency. The Progression Commi>ee may inform the OPI EC as to 
whether an addiEonal review is recommended.  

Progression Review Commi>ee DocumentaEon and ReporEng PracEces  

Prior to the Progression Review, the candidate’s Progression materials are sent confidenEally and 
securely by the OPI administrator to the Progression Commi>ee, the candidate’s supervisors and the 
candidate’s advisor.  These materials include prior Progression Review le>ers, past and current 
supervisor reports, classroom evaluaEons, other training-related documents, perEnent communicaEons 
with the candidate, and the candidate’s Progression Checklist. These materials are not sent to anyone 
who is recused from the Progression Review for that candidate, even if they are on the Progression 
Commi>ee.  Other than the candidate’s TA, a>endees at the Progression Review who will recuse 
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themselves from a candidate’s discussion should noEfy the Progression Chair and OPI Administrator at 
least one month prior to the Progression Review so that they are not sent these documents.  

During the Progression Review meeEng an OPI faculty member presents salient points from the 
candidate’s training record to the Commi>ee and then writes a “summary” of the outcome of the 
Review. A le>er summarizing the Progression Review meeEng discussion is dra^ed by the Progression 
Commi>ee, sent to the candidate and advisor, and placed in the candidate’s official record. The Chair of 
the Progression Commi>ee also verbally reports noteworthy results of the Progression Review meeEng 
(such as graduaEon recommendaEons, leaves of absence or significant concerns about a candidate) to 
the OPI EC.   

The Progression Commi>ee seeks to improve communicaEon with the candidate and ensure that useful 
specifics idenEfied in the Review are conveyed in a direct and helpful manner. The Commi>ee believes it 
is important to have a clear, “official” procedure for recording and communicaEng the results of the 
Review promptly and efficiently.  

• An OPI faculty member presents a synopsis of the candidate’s training record at the 
Progression Review meeEng.  

• A^er discussion by those parEcipaEng in the Review, this presenter writes a dra^ summary 
of the findings and recommendaEons.  

• The dra^ summary is circulated (via email) to all Progression Commi>ee members for ediEng 
and revisions, and a final summary is conveyed to the Chair.  

• The Progression Commi>ee Chair uses the final summary to write a le>er from the 
Progression Commi>ee that, a^er being circulated to the Commi>ee for ediEng and 
revisions, is sent to the candidate with a copy to the candidate’s advisor and supervisors. The 
Progression Commi>ee’s le>er, but not the summary, is placed in the candidate’s official 
record.  

• A short Eme a^er this meeEng, the candidate and their advisor are expected to meet to 
discuss concerns, quesEons, or any other issues that the candidate may wish to raise.  

Seminar Work  

A candidate is expected to a>end all seminars that are required. A>endance of less than 80% of a 
seminar will result in a candidate not receiving credit toward graduaEon for that seminar (please see OPI 
Curriculum Commi>ee P&P's for more details on a>endance requirements). It is the candidate’s 
responsibility to arrange to make up that seminar. Each instructor is required to assess and submit an 
evaluaEon of each candidate’s seminar parEcipaEon. These reports become part of the Progression 
Review Commi>ee’s evaluaEon of a candidate and are part of the candidate’s permanent record.  

Advanced Status  

Candidates who have completed the four-year didacEc curriculum are considered Advanced Candidates. 
Advanced candidates are required to a>end conEnuous case conference seminars unEl graduaEon.  
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Supervised Analyses of Control Cases  

All supervised analyses are to be conducted at no less than four Emes/week, with the excepEon that a 
three Emes/week case can be applied towards the graduaEon requirement of 1200 total hours of 
supervised analyses.  See further details under “Supervised three Emes per week Immersion Cases.”  

Note that a “control case” is a supervised analysis conducted at four-five Emes per week with the 
supervisor’s approval. A supervised analyEc treatment conducted three Emes per week is referred to as 
an “immersion case".  

The selecEon of all control cases is based on the paEent’s suitability for psychoanalyEc treatment, the 
appropriateness for the paEent to see a candidate in training, and the suitability of the paEent as a 
training case for the candidate, including consideraEon of the candidate’s level of experience.  

Candidates are encouraged to become immersed in analyEc work to gain more experience. The first 
control case is selected in consultaEon with the candidate’s first supervisor.  

A supervised analyEc case becomes a ma>er of record as an official control case if the evaluaEon of 
analyzability and suitability as a training case by the candidate and supervisor leads to the decision to 
undertake analysis. This is true even if the case fails shortly therea^er. The experience and performance 
of the candidate in assessing analyzability and a>empEng to engage the analysis is relevant in the 
assessment of training and development as an analyst. The case must be discussed with and approved 
by the specific supervisor who will be supervising the case before the case becomes an official control 
case.  

A candidate is required to write iniEal, annual, and final case reports (also called “case write-ups”). These 
reports are shared with the supervisor who may approve or request further work on the report before its 
acceptance. The details of the case reports will be found in the Case Reports secEon of this document.  

A Progression Review of first year candidates occurs two or three months a^er the beginning of classes. 
Unless there are special consideraEons, permission to start a first case is given at that Eme. Please note 
that the candidate must be in their training analysis for six months prior to beginning their first control 
case. A second control case may be started when the first case is solidly begun, and the supervisor 
approves the candidate’s readiness to undertake a second control case. The candidate chooses a second 
supervisor to discuss the evaluaEon of a possible second control case. Acceptability of the case is 
conEngent on the approval of the second supervisor. All subsequent control cases will need to be 
approved by the supervisor who will be working with the candidate and the case.  

Second Opinion for Ini.a.ng Control Cases 

The second opinion process is designed in the spirit of providing consultaEon in assessment of a paEent 
as a learning case for a candidate. Each new control case approved by the supervising analyst will be 
presented by the candidate to a second opinion consultant. The ulEmate decision will be determined by 
the original supervisor and the candidate.   
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Goals: 

• Expanding thinking about assessment for analysis 
• Helping candidates get cases that help them develop analytic competencies 
• Decreasing chance that a candidate early in training has a very difficult case that makes it hard 

to learn about analysis (e.g. frequent missed sessions) 
• Helping to identify psychoanalytic issues that may help establish the analysis more solidly in the 

early critical period of starting a new case. 
• Possibility of increased education among faculty about assessment for analysis and suitability of 

cases for trainees 
 

Procedure: 

• The Progression Chair organizes a rotation of second-opinion consultants consisting of the 
existing Supervising Analysts. 

• The candidate presents case to original supervisor.  If the original supervisor thinks this is an 
appropriate case for analysis and a suitable training case for this candidate, then the candidate 
contacts the OPI Progression Chair for the name of the second opinion consultant (in addition to 
the following two on the list, in case of scheduling conflicts).  The candidate then reaches out to 
a second opinion consultant to set up an appointment. 

• The candidate writes up the patient’s history including history of the treatment or consultation 
to date and the reasons that the candidate is considering analysis for this patient (no more than 
one page). The write-up and the clinical material will be submitted to the second opinion 
consultant at least a week in advance of the meeting with the consultant. 

• The candidate meets with second opinion consultant at least once (as much as is needed for the 
consultant to form an opinion) and presents the patient and at least one clinical session. 

• The consultant writes up their opinion (up to one page) about the appropriateness and 
suitability of the case as a control case for this candidate, and submits this to the candidate, the 
supervisor, and the OPI administrator (for inclusion in the candidate’s progression materials) 
within one week of completion of the consultation. 

• The supervisor, the second opinion consultant and the candidate may choose to meet to discuss 
the consultation.  

• The candidate reports the name of 2nd opinion consultant back to Progression Chair after it has 
happened, and also the results of the consultation.  

• The name of the second opinion consultant for each case will be noted on the candidate’s 
Progression Record. 

• There will be a uniform fee of $150 for the consultation, paid by the candidate to the second 
opinion consultant. 

 

Unsupervised Candidate Work   

There will be no unsupervised cases. Supervision on the required three control cases must conEnue unEl 
graduaEon, or terminaEon, whichever comes first. The candidate must have different supervisors for 
each of the required control cases.  



  
OPI PROGRESSION COMMITTEE POLICIES AND PROCEDURES  
(Revised January 2026)  
  

  9  

Supervised Three Times per Week Immersion Cases  

In addiEon to the above control cases at four to five Emes per week, there are three ways that three 
Emes per week supervised analyEc cases (“immersion cases”) may be counted towards the minimum 
immersion requirement of 1200 hours:  

1) A case is conducted three Emes per week under supervision by a TA/SA prior to moving to four 
or five Emes per week, at which Eme it can become a control case;  

2) A TA/SA supervised case is iniEated and conEnued at a frequency of three Emes per week: and  
3) a four to five Emes per week control case decreases to three Emes per week, at which Eme the 

case would be considered an immersion case.  

The three Emes weekly case would not be counted as one of the three control cases with specific 
duraEon requirements as outlined above; and it will not be considered a control case but will count for 
the requirement of minimum hours. The Immersion hours case is considered part of the educaEonal 
progress of the candidate and must be supervised weekly by an OPI TA/SA who is not supervising 
another of the candidate’s control or immersion cases, and who will submit a report and parEcipate in 
the Progression Review process.   

The wriEng requirements for an immersion case are a two-page iniEal, annual, and final report.  

Informed Consent  

Candidates are expected to obtain informed consent from all new paEents in psychoanalysis during their 
candidacy. Compliance with the policy must be documented with the Progression Commi>ee.   

Consent may be obtained in either of the two following ways:  

1. The candidate informs the paEent that they are a student in psychoanalyEc training and are 
conducEng the paEent’s psychoanalyEc treatment in the context of studying to become a 
psychoanalyst at the Oregon PsychoanalyEc InsEtute.   

2. The candidate obtains a signed statement from the paEent confirming that they have been informed 
that the treatment is occurring in the context of being a student in psychoanalyEc training at the 
Oregon PsychoanalyEc InsEtute.   

A^er obtaining consent, candidates will note on the Record of Supervised Analysis whether a verbal or 
wri>en consent was obtained and when.  

Case Reports (Write-ups)  

PsychoanalyEc wriEng is considered an important part of the educaEonal program. It provides a unique 
opportunity for the candidate to become aware of their own thinking and way of working and facilitaEng 
an expansion and deepening of their capacity to approach clinical material psychoanalyEcally.  
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IniEal, annual, and final clinical case reports are required from the candidate. (An outline for each of 
these reports is on file with the insEtute administrator).   

The first dra^ of the iniEal report is due to the supervisor within three months of the start date of each 
new control case. It should emphasize psychoanalyEc diagnosis, assessment of analyzability, projected 
dynamics, transference, countertransference, expected resistance in the analysis, and the evoluEon of 
the opening phase.  

The first dra^ of the annual report is due to the supervisor each year on the anniversary of the official 
start date of the control case. It should convey the course and process of the analysis for the year that is 
being discussed.  

The first dra^ of the final report (if the candidate wishes for the case to count toward graduaEon) is due 
to the supervisor within three months of terminaEon or interrupEon of the control case or, if the candidate 
has requested graduaEon and the control case is ongoing, the first dra^ of the final report is due to the 
supervisor by the deadlines specified in the OPI GraduaEon Checklist for QuanEtaEve Criteria.  

For the final report, a complete case summary of no more than twenty double-spaced pages is required 
for each control case. The final three case reports should follow the guidelines recommended by the 
American Board of Psychoanalysis (ABP) for cerEficaEon and summarize the enEre analysis.  

Following submission of any first dra^, the supervisor will suggest revisions, and mulEple dra^s may be 
needed. The expectaEon is that the final dra^ approved by the supervisor of any report will be 
completed within one month of the first dra^. This includes all revisions. If a candidate has elected to 
have addiEonal supervised cases during training, briefer (no more than two pages) summaries are 
required. If the candidate is applying for graduaEon, please refer to the OPI GraduaEon Checklist for 
QuanEtaEve Criteria for deadlines.  

Following the approval of the supervisor, a copy of the cover sheet for each case report should be signed 
and dated by the candidate and supervisor and the cover sheet (but not the report) submi>ed to the 
insEtute administrator for the candidate's file in accordance with the deadlines.  

Case reports must be up to date to progress to the next seminar year, or to graduate.  

Supervisors will noEfy their candidates in supervision who have not submi>ed their case reports.  
Supervisors are expected to follow up with these candidates and urge them to submit the reports. Status 
of write-ups should be included in the supervisory reports for the Progression Review Commi>ee 
MeeEngs.  

Note that all case reports are confidenEal and must be treated as such.  

Use of Telephone or Video Teleconferencing for a Control Case  

NOTE: During emergency circumstances such as a pandemic, all aspects of analyCc work may be 
conducted by remote technology as agreed upon with the case supervisor. This includes starCng 



  
OPI PROGRESSION COMMITTEE POLICIES AND PROCEDURES  
(Revised January 2026)  
  

  11  

new cases as approved by an OPI supervisor or Geographical Rule Supervising Analyst approved 
by the OPI TA/SA CommiOee. Under such emergency circumstances, remote technology may be 
used unCl the analyst and analysand are comfortable resuming to in-person work.   

All analyses of control cases must be conducted in person.  

Rarely under specific circumstances there may be an excepEon where one control case may be 
conducted via telephone or video teleconferencing that is HIPAA compliant with the approval of the 
supervisor. Currently, a control case conducted via electronic transmission will count for graduaEon from 
OPI but will not be counted for the purposes of the ABP cerEficaEon process. There should first be a 
significant period of live, in-person analyEc work that precedes the telephone or video teleconferencing 
contact and agreement that the paEent is well engaged in the treatment. For a first case, a minimum of 
one year of in-person work must have occurred before such a shi^ may be considered. Also, for any case 
conducted via telephone or video teleconferencing, provision should be made, wherever possible, for in-
person contact to occur periodically between candidate and analysand during the course of that work.  

Approval for conducEng a control case by telephone or video teleconferencing includes several steps. 
First, the candidate will discuss this with the supervisor and the supervisory dyad will determine on a 
case-by-case basis whether an analyEc process has been established and analyEc change has occurred. It 
is essenEal in each case to discuss every aspect from an analyEc point of view, fully documented with 
analyEc understanding in both the candidate’s case write-up and the supervisor’s wri>en assessment of 
the analyEc work. If the case meets these criteria, then the requesEng candidate will complete an OPI 
Video Teleconferencing and Phone Checklist as well as submit any requested documentaEon to the 
Progression Commi>ee and insEtute administrator to verify licensure in both states, malpracEce 
insurance covering interstate treatment, and that measures have been taken to insure 
confidenEality/security.  

Procedures for SA Reports on Candidate Supervisees  

Semi-annual reports on the supervision of control cases are due before each fall and spring Progression 
Review MeeEng. The supervisor will be noEfied by the insEtute administrator before a candidate’s 
progression review; the report is due in the insEtute administrator’s office one month prior to the date 
of the Progression Review (along with the OPI Record of Supervisory Hours). A copy of every supervisory 
report will be given to and discussed with the supervisee and supervisor. Supervisory reports must be 
full and complete.  

The following secEon is a suggested guide for supervisory reports on control cases.  

• The iniEal report on the candidate would include the following:  
  
A paragraph would briefly state the paEent’s history and current problems. Some 
comments on how this paEent was referred for analysis might be relevant here as well.  
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A paragraph concerning the candidate’s iniEal ability to understand the case and deal with 
transference and resistance – in addiEon, a brief descripEon of the beginning steps of the 
analysis.  
  
Another paragraph would include discussion of the candidate’s ability to present in supervision, 
including comments on the candidate’s style of relaEng to the supervisor and supervision. The 
candidate’s iniEal ability to learn could also receive comment.  
  

• Subsequent supervision reports on the candidate should include the following:  

A paragraph on how the candidate is developing in their competencies as an analyst-in-training. 
This could also include how the analysis being supervised has proceeded in the year since the 
last report, brief menEon of major external events for the paEent, and significant events in the 
analysis itself, as these are relevant to describing the candidate’s development. However, the 
primary focus should be on how the candidate has conducted the analysis and how the 
development of the candidate’s competency to pracEce psychoanalysis compares to previous 
reports.  

A paragraph on how the supervision has proceeded in the year since the last report: this would 
include brief references to a>endance and the candidate’s presentaEon style. It would also 
include the candidate’s ability to use the supervision in terms of overall understanding of 
analyEc theory and technique and in terms of the specific analyEc treatment being supervised.  

Reference should be made to the candidate’s wri>en case reports; have they been done and discussed in 
supervision and with what results. Each supervising analyst must pay scrupulous a>enEon to the 
requirements of a write-up and make that write-up an important part of the learning process.  

Supervisors will be noEfied of their candidates in supervision who have not submi>ed case reports to the 
insEtute administrator for their files. Supervisors are expected to follow up with these candidates and 
urge them to submit the reports.  

Case Records and Reports/Records RetenEon  

A case rejected as unsuited for analysis or as a training case is not to be listed among the control cases. 
The supervisor may or may not choose to report on the candidate’s work on a rejected case; such a 
report would be entered as usual in the candidate’s cumulaEve training log.  

Upon compleEon of assessment of analyzability and a decision and approval by the supervisor who will 
be supervising the case for the candidate to undertake analysis of a control case, the candidate must fill 
out the idenEfying informaEon on a Candidate Record of Supervised Analysis form (available on the OPI 
website) and submit it to the insEtute administrator. This is essenEal because it acEvates the monthly 
tabulaEon of hours of control analyses and supervision which must be maintained. This form idenEfies 
the supervisor, indicates the start date of analysis (and subsequent end date), frequency, gender, age, 
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and diagnosis of the analysand. This form will be updated by the candidate prior to each Progression 
Review Commi>ee meeEng, as requested by the insEtute administrator.  

A copy of the cover sheet for each case report should be signed and dated by the candidate and 
supervisor a^er the supervisor's approval of the case report and the cover sheet (but not the case 
report) must be submi>ed to the insEtute administrator for the candidate's file in accordance with the 
deadlines. Note that all case reports are confidenEal and must be treated as such.   

Candidates must complete the following by the following deadlines:  

• Candidate InformaEon Update Form:  Due to OPI Administrator two months before the 
Progression Review date.  
  

• OPI Candidate’s Record of Supervised Analysis: to be submi>ed as soon as possible a^er a 
control or immersion case is approved as such by the candidate’s Supervising Analyst, and no 
later than one month prior to the Progression Review date.  
  

• OPI Chart of Hours:  Due to OPI Administrator one month before the Progression Review date.  
  

• Signed Cover Sheets for Case Reports:  See the Case Reports (Write-ups) secEon for due dates to 
supervisors for iniEal, annual and final case reports for candidates not requesEng graduaEon. In 
addiEon, if an approved case report is to be included in the Progression Review, the signed cover 
sheet (but not the report) must be turned in to  

the OPI Administrator at least one month prior to that Progression Review.  
  

• Signed Cover Sheets for GraduaEon Applicants:  Candidates applying for graduaEon must submit 
signed cover sheets for Final Reports (but not the report itself) by the deadlines specified in the 
GraduaEon Checklist for QuanEtaEve Criteria.  
  

• Candidate Review MeeEng with OPI Administrator:  Must be completed at least one week prior 
to the Progression Review date and a^er all materials have been submi>ed.  

Supervising Analysts must complete and submit the following to the OPI administrator in accordance 
with the following deadlines:  

• OPI Record of Supervisory Hours:  Due to OPI Administrator one month prior to the Progression 
Review date.  
  

• Supervisory Reports on candidates:  Due to OPI Administrator one month prior to the 
Progression Review date.   
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These guidelines ensure that all necessary paperwork and requirements are met promptly to facilitate 
the progression and graduaEon processes for candidates within the program. Adhering to these 
deadlines is crucial to avoid delays or complicaEons in the Review and graduaEon procedures.   

The training records of a candidate may be reviewed by the candidate. This review will take place with 
the candidate’s advisor or an OPI training analyst so that the record may be interpreted more fully.  

When a candidate has been accepted and while in training, applicaEon materials (autobiography, 
admission interview reports) are kept separate from training records, in a separate, locked file cabinet, 
thus protecEng their privacy. Upon graduaEon, the insEtute Administrator will destroy candidate files, 
retaining only a face sheet for each candidate (“Summary of Candidate Training Progress”) which 
contains all the informaEon thought to be necessary for future reference.  

Procedures For TA ReporEng   

The Training Analyst should report in wriEng to the insEtute administrator the date the training analysis 
began and ended. The training analysis becomes a personal ma>er when the candidate has graduated, 
and no reporEng is necessary. The training analysis must be in person except in extreme circumstances.  

Pre-license Candidates 

Pre-license candidates must meet legal requirements for clinical pracEce in the state in which they 
pracEce and be registered with their state board as an associate while obtaining supervised clinical 
experience required for licensure (e.g., Clinical Social Work Associate or Professional Counselor 
Associate).   

Pre-license candidates will: 

• Be enrolled as pre-matriculation candidates and then as first year candidates when 
formal classes begin; 

• Participate fully in all didactic classes (including case conference); 
• Engage in a training analysis; 
• Meet regularly with an OPI supervising analyst to discuss psychotherapy cases and 

think about potential control cases. These meetings are distinct from and not a 
substitute for the supervision mandated by the state licensing board. 

 

Pre-license candidates must obtain their clinical license before: 

• Beginning a first analytic control case; 
• Entering the third year of training. 
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Pre-license candidates who do not have their license by the first day of formal classes of their third year 
of candidacy will not be able to enter third year classes and will have the opEon to request a formal 
Leave of Absence from OPI or withdraw from OPI and reapply later if they wish. 

Pre-license candidates will be reviewed in Progression Review meeEngs in the same manner as licensed 
candidates.  

Leave of Absence  

Under certain circumstances a candidate may decide that it is necessary to go on a leave of absence from 
acEve status. A leave of absence may be approved by the Progression Commi>ee following a request by 
a candidate. The candidate should submit a le>er to the Progression Commi>ee describing the reasons 
that they believe a leave of absence is necessary. The Progression Commi>ee will then consider the 
request, and specify condiEons, such as the provision of supporEng documents under which the leave of 
absence would be approved. In general, because of the advantages of conEnuity for psychoanalyEc 
educaEon, it would be desirable for leave of absence status not to extend beyond two years. A leave may 
apply to academic work only or be a full leave from both clinical and academic work. CondiEons which 
the Commi>ee may set for a leave of absence may include, but are not limited to length of Eme, fees to 
the insEtute, condiEons regarding credit for supervised analyEc work during a Eme-limited academic 
leave, and issues concerning the training analysis.  

The Progression Commi>ee will hold periodic reviews during the leave of absence and will review the 
candidate’s request to be reinstated. At its discreEon, the Progression Commi>ee may require mulEple 
interviews to determine a candidate’s suitability to return. More extended leave may require more 
extensive evaluaEon of suitability for return from leave. Candidates going on leave from both clinical and 
academic work should consult with supervisors, and, if necessary, with the Commi>ee about appropriate 
clinical management of current analyEc cases. When supervised analyEc work is conEnued during a full 
leave of absence, this work will not count toward the graduaEon requirements for supervised analyEc 
work. The candidate on leave is expected to stay connected with their advisor on a regular basis, but not 
less than every six months. This facilitates the faculty’s ability to assist the candidate during the leave of 
absence and to help prepare for eventual return to class and/or clinical work.  

When a candidate is on a full leave of absence and conEnues clinical work with paEents iniEated while a 
candidate, that clinical work and any related supervision will not be under the auspices of Oregon 
PsychoanalyEc InsEtute or Oregon PsychoanalyEc Center. The full leave of absence candidate will sign a 
form acknowledging this change and inform the paEent. The form can be developed when 
needed/appropriate.  

Transfer from OPI FullEme Clinical PsychoanalyEc Candidate Program to OPI Academic Candidate 
Program  

A candidate parEcipaEng as a clinical candidate in the full OPI psychoanalyEc training program who 
wishes to transfer to the academic candidate status will iniEate the process by submiSng a wri>en 
request for such change to the Chair of the OPI Progression Commi>ee.  
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The Progression Commi>ee Chair will bring this request to the Progression Review Commi>ee for 
discussion and a decision.  

The Progression Review Commi>ee recommendaEon will be based on the candidate’s classroom 
parEcipaEon, the candidate’s reasons that a change in status would be>er suit their goals, supervisory 
reports, fulfillment of administraEve requirements (wri>en reports, payment of fees, etc.), and 
involvement in an analyEc treatment with a graduate analyst.   

If approved for a transfer to become an academic candidate, the candidate will agree to complete all 
requirements for graduaEon as specified for the Academic Candidate Training Program. In addiEon, the 
academic candidate will conEnue working with the supervisor(s) to plan and facilitate a suitable ending 
of any exisEng control case psychoanalyses through a terminaEon, a transfer, or a conversion into a 
psychoanalyEc psychotherapy. The academic candidate will sign an agreement staEng they will not 
pracEce psychoanalysis.  

GraduaEon   

The overarching criteria for graduaEon as assessed by the Progression Review Commi>ee are that the 
candidate: 1) demonstrates a mature and independent capacity to facilitate a deepening psychoanalyEc 
process; and 2) demonstrates a comprehensive knowledge and understanding of the psychoanalyEc 
process and situaEon, and the clinical methods and technique used in the pracEce of psychoanalysis.   

Specific addiEonal requirements are as follows:  

All required coursework must be completed saEsfactorily.  

There are minimum immersion requirements. These include: 1) A minimum total of 1200 hours of 
documented supervised analyEc work; and 2) Three control cases at four to five Emes per week with the 
following requirements: of these, two should be at least two years in duraEon; the third should be at 
least one year in duraEon. At least one case should be in a solid middle phase, compaEble with a 
potenEal transiEon into a terminaEon phase; the other cases should show evidence of a deepening 
analyEc process.   

We require control cases to be of more than one gender and encourage the three control cases to include 
diversity across the spectrum of culture, gender, sexuality, race, ethnicity, age, and other diversiEes. The 
Progression Review Commi>ee may recommend and/or require addiEonal cases based on the learning 
needs of an individual candidate.  

In addiEon to the above control cases at four-five Emes per week, a supervised three Emes per week 
immersion case may be counted toward the minimum immersion requirement of 1200 hours.  The three 
Emes per week case immersion case would not be counted as one of the three control cases with 
specific duraEon requirements as outlined above.  
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All immersion requirements must be fulfilled while the candidate is in an acEve status within the 
insEtute, not on a leave of absence or in any status other than a fully acEve one unless the Progression 
Commi>ee has approved an alternaEve arrangement during a parEal Leave of Absence. One of the three 
control cases may be a child supervised by an OPI approved child supervising analyst. All case write-ups 
must be completed before the Progression Review (specific due dates for these case write-ups are in the 
OPI GraduaEon Checklist for QuanEtaEve Criteria, and with the insEtute administrator, see below), at 
which point the graduaEon request will be discussed. It is strongly recommended that candidates who 
have graduated prior to the terminaEon of a case return to supervision a^er graduaEon during the 
terminaEon phase of an insEtute case.  

The three final control case write-ups should conform to the guidelines required by the American Board 
of Psychoanalysis (ABP) for cerEficaEon and summarize the enEre analysis. All fees must be paid before 
graduaEon can occur. These are the minimum requirements for graduaEon.  

It is a requirement that the training analysis overlaps for a significant period of Eme (at minimum, three 
years) with the candidate’s analysis of control cases.  

GraduaEon may be considered a^er the candidate has saEsfactorily completed the requirements as 
outlined above. To iniEate consideraEon for graduaEon, the candidate must make that request in wriEng 
to the Progression Commi>ee Chair who will bring the request to the next Progression Review 
Commi>ee meeEng, either in the fall or spring (See “Le>er RequesEng GraduaEon” secEon below). If the 
candidate is approved for graduaEon, the official date of graduaEon will be the last day of classes in the 
term that graduaEon has been requested and approved by both the Progression Review Commi>ee and 
the EC. We expect the candidate to complete all classes of their final term, including the case 
conference.  

As stated above, the overarching requirements are that the candidate demonstrates a mature and 
independent capacity to facilitate a deepening psychoanalyEc process and has a comprehensive 
knowledge and understanding of the psychoanalyEc process and situaEon, and the clinical methods and 
technique used in the pracEce of psychoanalysis. This may require more supervised psychoanalyEc work 
than the minimum requirements for immersion.  

Outline Of GraduaEon Requirements (please see the GraduaEon Checklist for QuanEtaEve Criteria and 
Deadlines on the website)  

Note: The overarching criteria for graduaEon as assessed by the Progression Commi>ee are that the 
candidate:   

1) Demonstrates a mature and independent capacity to facilitate a deepening psychoanalyEc 
process.  

2) Demonstrates a comprehensive knowledge and understanding of the psychoanalyEc process 
and situaEon, and the clinical methods and technique used in the pracEce of psychoanalysis.  
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In addiEon, a candidate must meet the following minimum quanEtaEve requirements in order to apply 
for graduaEon:  

1) CANDIDATE REQUEST:  
The candidate has made a request for consideraEon of graduaEon in wriEng to the 
Progression Commi>ee.  (See “Le>er RequesEng GraduaEon” secEon below) 
  

2) COURSEWORK   
All required coursework is completed saEsfactorily, including course evaluaEons and  

make-up work for missed classes.   
  

3) MINIMUM OF THREE CONTROL CASES   
  
Minimum Immersion requirement: A minimum of three control cases, each approved by the 
supervising analyst for that case, have been conducted at a frequency of fourfive Emes per 
week.  

a. We require control cases to be of more than one gender and encourage the control 
cases to include diversity across the spectrum of culture, gender, sexuality, race, 
ethnicity, age, and other diversiEes. The Progression Review Commi>ee may 
recommend and/or require addiEonal cases based on the learning needs of an 
individual candidate.  

b. Two should be of at least two years in duraEon; the third should be at least one year 
in duraEon.   

c. One analysis is in at least a solid middle phase, compaEble with the potenEal 
transiEon into a terminaEon phase. The other two should show evidence of a 
deepening psychoanalyEc process.   

d. Child opEon: One of the three control cases may be a child supervised by an OPI-
approved child supervising analyst.   
  

Telephone/Video opEon: In certain circumstances, one control case, with supervisor 
approval, may be conducted via telephone or video teleconferencing that is HIPAA compliant 
(see Use of Telephone or Videoconferencing, etc. secEon).  
  
[Note that under emergency circumstances such as a pandemic all aspects of analyCc work 
may be conducted by remote technology as agreed to with the case supervisor.]   
  

4) REPORTS/WRITE-UPS (See Case Reports/Write-ups SecEon and GraduaEon Checklist for 
QuanEtaEve Criteria for deadlines).  

  
All case write-ups have been completed with the supervisor signing off in accordance with 
the deadlines listed on the “Case Reports (Write-ups)” secEon of these P&P’s and the OPI 
GraduaEon Checklist for QuanEtaEve Criteria.  
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The final three case write-ups should follow the guidelines recommended by the American 
Board of Psychoanalysis (ABP) for cerEficaEon and summarize the enEre analysis. (Appendix 
C, Pg. 24-26)  
  
h>ps://www.abpsa.org/resources/Documents/ExaminaEon%20Materials/Handbook 
%20for%20Applicants.pdf  
  

5) IMMERSION HOURS  
  
Immersion requirement: A minimum total of 1200 hours of supervised analyEc work has 
been documented. This requirement may be met through hours with both supervised 
control cases and supervised immersion cases.  Please see “Supervised Three Emes per 
Week Immersion Cases” secEon of these P&P’s for details on immersion cases.  
  

6) ACTIVE STATUS   
  
All Immersion requirements have been fulfilled while the candidate is on acEve status within 
the insEtute, not on a leave of absence unless the Progression Commi>ee has approved an 
alternaEve arrangement during a parEal Leave of Absence.   
  

7) OVERLAP WITH TRAINING ANALYSIS  
The training analysis has overlapped for a significant period of Eme (at a minimum, three 
years) with the candidate’s analysis of control cases.  
  

8) FEES PAID  
All tuiEon and fees have been paid in full.  

Note that in order to meet the overarching criteria for graduaEon, more supervised psychoanalyEc work 
than these minimum requirements may be required.  

Le6er Reques.ng Gradua.on 

When a candidate wishes to request graduaEon, the candidate will write a one-to-two-page le>er to the 
Progression Review Commi>ee, addressed to the Progression Commi>ee Chair (with the OPI 
Administrator cc’d), including this request and the reasons the candidate believes they are ready to 
graduate. The main purpose of this le>er will be to encourage each candidate to think deeply and 
specifically about their own development as a psychoanalyst and what it would mean for them to 
graduate at this Eme. The le>er will include the capaciEes the candidate believes they have a>ained that 
indicate they are ready to graduate, as well as the capaciEes that they believe they sEll need to work on. 
The Progression Review Commi>ee is interested in the candidate’s thinking about their development as 
a psychoanalyst and the le>er thus should not include how quanEtaEve criteria (including cases, 
coursework, etc.) have been met. The le>er will be included in the candidate’s file and considered in the 
Progression Review Commi>ee MeeEng in which the candidate’s graduaEon request is discussed.  


